Public Disclosure Commission 


WAC 389-12-230 Operations and procedures. The 

Washington public deposit protection commission is charged 
with the duty of protecting public funds on deposit by Wash- 
ington’s public treasurers in the event of a default of a public 
depositary, and such other duties as set forth in chapter 39.58 
RCW. 
[Statutory Authority: Chapter 39.58 RCW and RCW 39.58.040. 99-20-082, 
§ 389-12-230, filed 10/5/99, effective 11/5/99. Statutory Authority: RCW 
39.58.040. 84-21-036 (Order 84-II, Resolution No. 84-004), § 389-12-230, 
filed 10/11/84; 84-03-037 (Order 84-01), § 389-12-230, filed 1/13/84; Order 
77-XII1, § 389-12-230, filed 9/27/77; Order XII, § 389-12-230, filed 
11/28/73.) 


Title 390 WAC 


PUBLIC DISCLOSURE 
COMMISSION 


Chapters 

390-12 Administrative procedures. 

390-14 Access to public records of the public dis- 
closure commission. 

390-16 Forms for campaign financing report- 
ing—Contributions. 

390-17 Contribution limitations. 

390-18 Political advertising. 

390-20 Forms for lobbying reports, elected offi- 


cials and legislators. 


Chapter 390-12 WAC 
ADMINISTRATIVE PROCEDURES 
WAC 
390-12-255 Petitions for rule making, amendment or repeal— 


Form—Consideration—Disposition. 


WAC 390-12-255 Petitions for rule making, amend- 
ment or repeal—Form—Consideration—Disposition. 
Any person may submit a petition requesting the adoption, 
amendment or repeal of any rule by the commission, pursuant 
to RCW 34.05.330 and the uniform rules adopted by the 
office of financial management that are set forth in chapter 
82-05 WAC. 

[Statutory Authority: RCW 42.17.370(1), 99-12-056, § 390-12-255, filed 
5/27/99, effective 6/27/99. Statutory Authority; RCW 42.17.370. 90-16- 


083, § 390-12-255, filed 7/31/90, effective 8/31/90. Statutory Authority: 
RCW 42.17.370(1). 81-18-043 (Order 81-03), § 390-12-255, filed 8/28/81.] 


Chapter 390-14 WAC 
ACCESS TO PUBLIC RECORDS OF THE PUBLIC 


DISCLOSURE COMMISSION 
WAC 
390-14-015 Public records officer. 
390-14-020 Hours for records inspection and copying. 
390-14-025 Requests for public records. 
390-14-030 Copying of public records. 
390-14-035 Exempting records from public inspection. 
390-14-040 Internal review of denials of public records requests. 
390-14-045 Records index. 
390-14-055 Repealed. 
390-14-100 List of elected public officials. 
390-14-105 Repeaied. 


390-14-030 


390-14-110 List of elected public officials—-Name not on list, 


impact. 


DISPOSITION OF SECTIONS FORMERLY 
CODIFIED IN THIS CHAPTER 

390-14-055 Record request form. [Statutory Authority: RCW 
42.17.370. 92-24-015, § 390-14-055, filed 11/20/92, 
effective 12/21/92; Order 62, § 390-14-055, filed 
8/26/75.] Repealed by 99-12-051, filed 5/27/99, effec- 
tive 6/27/99, Statutory Authority: RCW 42.17.370(1). 
List of elected public officials—Responsibility for 
developing. [Statutory Authority: RCW 42.17,370(1). 
85-15-020 (Order 85-03), § 390-14-105, filed 7/9/85, 
Order 62, § 390-14-105, filed 8/26/75.] Repealed by 99- 
12-052, filed 5/27/99, effective 6/27/99. Statutory 
Authority: RCW 42.17.370(1). 


390-14-105 


WAC 390-14-015 Public records officer. The execu- 
tive director is the commission’s public records officer. The 
public records officer is responsible for implementing the 
commission’s administrative rules regarding release of public 
records, coordinating the staff of the commission in this 
regard, and insuring compliance by the staff with the public 
records disclosure requirements of chapter 42.17 RCW. 
[Statutory Authority: RCW 42.17.370(1). 99-12-057, § 390-14-015, filed 


5/27/99, effective 6/27/99; 85-15-020 (Order 85-03), § 390-14-015, filed 
7/9/85; Order 62, § 390-14-015, filed 8/26/75.] 


WAC 390-14-020 Hours for records inspection and 
copying. Public records shall be available for inspection and 
copying weekdays, excluding legal holidays, between 8:00 
a.m. and 5:00 p.m. 

[Statutory Authority: RCW 42.17.370(1). 99-12-058, § 390-14-020, filed 


5/27/99, effective 6/27/99; 85-15-020 (Order 85-03), § 390-14-020, filed 
7/9/85; Order 62, § 390-14-020, filed 8/26/75] 


WAC 390-14-025 Requests for public records. (1) In 
accordance with requirements of chapter 42.17 RCW that 
agencies provide full public access to public records, protect 
public records from damage or disorganization, and prevent 
excessive interference with essential functions of the agency, 
requests to inspect or copy public records may be made in 
person, by letter, by telephone or by electronic means. 

The commission office is located at 711 Capitol Way, 
Suite 403, Olympia, Washington. The mailing address is: 
Public Disclosure Commission, P.O. Box 40908, Olympia, 
WA 98504-0908. Telephone number: (360) 753-1111. Fac- 
simile number: (360) 753-1112. Electronic mail: pde@pdc. 
wa.gov. 

(2) Whenever a member of the public requests assis- 
tance, the staff member to whom the request is made shall 
assist the member of the public in identifying the appropriate 
public record. 

{Statutory Authority; RCW 42.17.370(1). 99-12-059, § 390-14-025, filed 
5/27/99, effective 6/27/99; 85-15-020 (Order 85-03), § 390-14-025, filed 


7/9/85; Order 64, § 390-14-025, filed 11/25/75; Order 62, § 390-14-025, 
filed 8/26/75.] 


WAC 390-14-030 Copying of public records. No fee 
shall be charged for the inspection of public records. The 
commission shall charge a fee of: 

e Ten cents per page for paper copies of public records 
maintained on paper or electronically; 
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390-14-035 


o Twenty-five cents per film for copies of public records 
maintained on microfiche; 

e Twenty cents per diskette for copies of electronically 
maintained public records; and 

e Two dollars per CD ROM for copies of electronically 
maintained public records. 

The commission shall charge persons who use agency 
equipment to make paper copies from microfiche ten cents 
per page. These charges are the amounts necessary to reim- 
burse the commission for its actual costs incident to copying, 
including the use of the commission's equipment. Charges 
will not be assessed if the total cost involved in a particular 
request is less than one dollar. 

{Statutory Authority: RCW 42.17.370(1). 99-12-060, § 390-14-030, filed 
5/27/99, effective 6/27/99, 85-15-020 (Order 85-03), § 390-14-030, filed 
7/9/85; 82-18-031 (Order 82-06), § 390-14-030, filed 8/25/82; 82-05-001 


(Order 82-01), § 390-14-030, filed 2/4/82; Order 62, § 390-14-030, filed 
8/26/75,] 


WAC 390-14-035 Exempting records from public 
inspection. (1) The public records officer shall delete infor- 
mation from any record prior to permitting public inspection 
or copying if the information is exempt from disclosure 
according to RCW 42.17.310, another section of chapter 
42.17 RCW or other law. After such data is deleted, the 
remainder of the record shall be made available. 

(2) All denials of requests for public records must be 
accompanied by a written statement specifying the reason for 
the denial, including a statement of the specific exemption 
authorizing the withholding of the record and a brief explana- 
tion of how the exemption applies to the record withheld. 
[Statutory Authority: RCW 42.17,370(1). 99-12-061, § 390-14-035, filed 


5/27/99, effective 6/27/99; 85-15-020 (Order 85-03), § 390-14-035, filed 
7/9/85, Order 62, § 390-14-035, filed 8/26/75.] 


WAC 390-14-040 Internal review of denials of public 
records requests. (1) Any person who objects to the denial 
of a request for a public record may petition the commission 
chair for prompt review of such decision by tendering a writ- 
ten request for review to the public records officer. The writ- 
ten request shall specifically refer to the written statement by 
the public records officer or other staff member which consti- 
tuted or accompanied the denial. 

(2) Immediately after receiving a written request for 
review of a decision denying a public record, the public 
records officer shall refer it to the chair of the commission. 
The chair shall immediately consider the matter and either 
affirm or reverse, in whole or in part, such denial or call a 
special meeting of the commission as soon as legally possible 
to review the denial. In any case, the request shall be returned 
with a final decision within two business days following the 
original denial in accordance with RCW 42.17.320. 

{Statutory Authority: RCW 42.17.370(1). 99-12-062, § 390-14-040, filed 
5/27/99, effective 6/27/99. Statutory Authority: RCW 42.17.390. 94-05- 
010, § 390-14-040, filed 2/3/94, effective 3/6/94, Statutory Authority: RCW 


42.17,370(1). 85-15-020 (Order 85-03), § 390-14-040, filed 7/9/85; Order 
62, § 390-14-040, filed 8/26/75.] 


WAC 390-14-045 Records index. (1) The commission 
has established and implemented a system of indexing for the 
identification and location of the following records: 
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(a) All records issued before July 1, 1990, for which the 
commission has maintained an index. 

(b) Final adjudicative orders and declaratory orders 
issued after June 30, 1990, that contain an analysis or deci- 
sion of substantial importance to the commission in carrying 
out its duties. 

(c) Interpretive and policy statements that were issued 
after June 30, 1990. 

(2) Final and declaratory orders shall be evaluated by the 
executive director or executive director’s designee. Those 
orders which are determined to have substantial importance 
shall be indexed. 

(3) Final orders shall be indexed by the name of the per- 
son against whom the order was issued and by citation to the 
law involved. 

(4) Declaratory orders shall be indexed by number, sub- 
ject matter, phrase describing the issue or holding and cita- 
tion to the law involved. 

(5) Interpretive statements and policy statements shall be 
indexed by number and subject matter. 

(6) The indexes are available for public inspection and 
copying weekdays, excluding legal holidays, between 8:00 
a.m. and 5:00 p.m. at the Public Disclosure Commission, 711 
Capitol Way, Suite 403, Olympia, Washington 98504-0908. 

(7) The indexes shall be updated quarterly. 

[Statutory Authority: RCW 42,17.370(1), 99-12-063, § 390-14-045, filed 
5/27/99, effective 6/27/99, Statutory Authority: RCW 42.17.370. 91-16- 
072, § 390-14-045, filed 8/2/91, effective 9/2/91. Statutory Authority; RCW 


42.17.370(1). 85-15-020 (Order 85-03), § 390-14-045, filed 7/9/85; Order 
62, § 390-14-045, filed 8/26/75.] 


WAC 390-14-055 Repealed. See Disposition Table at 
beginning of this chapter. 


WAC 390-14-100 List of elected public officials. (1) 
The public disclosure commission shall prepare a list of all 
state elected officials of the state of Washington. The list 
shall be updated annually by January 15. 

(2) The list shall contain the names of those entities that 
are reported by state elected officials and successful candi- 
dates for state office pursuant to RCW 42.17.241 (1)(g). 
[Statutory Authority: RCW 42,17.370(1). 99-12-064, § 390-14-100, filed 
5/27/99, effective 6/27/99; 85-15-020 (Order 85-03), § 390-14-100, filed 
7/9/85; 80-05-097 (Order 80-05), § 390-14-100, filed 5/2/80; 79-10-017 


(Order 79-05), § 390-14-100, filed 9/7/79; Order 62, § 390-14-100, filed 
8/26/75.] 


WAC 390-14-105 Repealed. See Disposition Table at 
beginning of this chapter. 


WAC 390-14-110 List of elected public officials— 
Name not on list, impact. (1) The commission has as part of 
its authority the power to suspend or modify reporting 
requirements of chapter 42.17 RCW, if it finds after hearing 
that literal application of the act would work a manifestly 
unreasonable hardship and suspension or modification will 
not frustrate the purposes of the act. 

(2) The commission shall presume it is a manifestly 
unreasonable hardship for a lobbyist employer or other per- 
son filing PDC Form C-7 pursuant to RCW 42.17.180 to 


Campaign Financing Reporting 390-16-011 


report the compensation paid to a state elected official, a suc- 
cessful candidate for state office, an immediate family mem- 
ber of a state elected official or successful candidate for state 
office, or a corporation, partnership, joint venture, associa- 
tion, union or other entity in which one of these individuals 
holds any office, directorship, general partnership interest, or 
an ownership interest of ten percent or more, if: 

(a) The name of such official, candidate, family member 
or entity does not appear on the most recent list of state 
elected officials prepared by the commission pursuant to 
WAC 390-14-100; and 

(b) The lobbyist employer or other filer does not have 
actual knowledge of compensation being paid to such offi- 
cial, candidate, family member or entity. 

[Statutory Authority: RCW 42,17.370(1), 99-12-065, § 390-14-110, filed 


5/27/99, effective 6/27/99; 80-05-097 (Order 80-05), § 390-14-110, filed 
5/2/80; Order 62, § 390-14-110, filed 8/26/75.] 


Chapter 390-16 WAC 


FORMS FOR CAMPAIGN FINANCING 
REPORTING—CONTRIBUTIONS 


WAC 

390-16-011 Forms—Registration statement for political commit- 
tees. 

390-16-012 Forms—Registration statement for candidates. 

390-16-032 Forms—Auction report. 

390-16-041 Forms—-Summary of total contributions and expendi- 


tures. 


WAC 390-16-011 Forms—Registration statement 
for political committees. The official form for providing the 
statement of organization by political committees for desig- 
nating a campaign treasurer and depository and for reporting 
information required to qualify for abbreviated campaign 
finance reporting is designated "C-1pc," revised 12/99. Cop- 
ies of this form are available at the Commission Office, 711 
Capitol Way, Room 403, P.O. Box 40908, Olympia, Wash- 
ington 98504-0908. Any attachments shall be on 8-1/2" x 11" 
white paper. 
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390-16-011 Title 390 WAC: Public Disclosure Commission — 


meamoawvencs Political Committee C1 PC 


Sh ce 
GN EANN Registration 


Commitise Name (Show entire official name.) 


Acron 
Telephone: 
Mailing Address 
Fax: 
City County Zip + 4 
E-mail: 
NEW OR AMENDED REGISTRATION? COMMITTEE STATUS 
O NEW. Complete entire form. O Continuing (On-going: not established in anticipation of any particular campaign election.) 
C1 AMENDS previous report. Complete entire form, o election year only. Date of general or special election: 


‘ear’ 

1. What is the purpose or description of the committee? 

C Bona Fide Political Party Committee - official state or county central committee or 
legislative district committee. ff you are not supporting the entire party ticket, attach a 
fist or specify here the names of the candidates you support. 

O Ballot Committee - initiative, Bond, Levy, Recall, etc. Name Ballot Number FOR AGAINST 
or description of ballot measure: Oo g 

C Other Political Committee - PAC, caucus committee, political club, etc. f committee is related 
or affiliated with a business, association, union or similar entity, specify name:, 

For single election-year only committees (not continuing committees): ts the committee supporting or opposing 

(a) one or more candidates? üy O No tyes, attach a fist of each candidate's name, office sought and political party affiliation. 

(b) the entire ticket of a political party? L] Yes CI No Myes, identify the party: 


2. Related or affiliated committees. List name, address and relationship. 


eee Continued on attached shest 
3. How much do you plan to spend during this entire election campaign, including the primary and general elections? Based on that estimate, choase one of the reporting options 
below. (if your committee status is continuing, estimate spending on a calendar year basis.) 
ff no box is checked you are obligated to use Full Reporting. See Instruction manuals for information about reports required and changing reporting options, 


C] ABBREVIATED REPORTING C] FuLL rerortine 
Abbreviated Reporting is selected, No more than $2,000 will be raised or spent and no Full Reporting is selected. The frequent, detailed campaign reports 
more than $200 in the aggregate will be accepted from any one contributor. mandated by law wiil be filed as required. 


Telephone Number: 


€ ) 


Daytime Telephone Number: 


( ) 


4. Campaign Manager's or Media Contact's Name and Address 


$. Treasurer's Name and Address (List deputy treasurers on attached sheet.) O Continued on attached sheet 


6, Committee Officers. List name, title, and address, Continue on attached sheet if necessary. See reverse for definition of “officer.” Cl Continued on attached sheet 


pa maaan ee ee ee ji 


8, Campaign books must be open to the public during the eight days before the election. Single Election-year Committees: (a) on the eighth day, even if a legal holiday, for two 
consecutive hours between 8:00 am and 8:00 pm; (b) on the other weekdays, except a legal holiday, by appointment between 8:00 am and 8:00 pm. Continuing Political 
Committees: Two consecutive hours each weekday, excluding tegal holidays, between 8:00 am and 8:00 pm. 


——E—ESeE 


Street Address, Room Number, City Hours 


Single Efectlon-year Committees: Persons wanting to make an appointment 
with our committee should contact the committee at (telephone, fax, e-mail): 
9, Eligibility to Give to State Office Candidates: During the 180 days prior to making a 
contribution ta a state office candidate, your committee must have received contributions of 
$10 of more from at least ten persons registered to vote in Washington State, 
Cl Acheck here indicates your awareness of and pledge to comply with this provision, 
Absence of a check mark means your commities does not qualify to give to state office 
candidates (legislative and statewlde executive candidates). 


Need campaign finance forms and instructions? 
Please check one of the bones. 

Cl (atready have forms and instructions. C] iwant the Public Disclosure Commiasion to 
(twill get forma and instructions from my county elections office, mat me the proper forms and inatructlona, 


10, Signature and Certification, | certify that this statement is true, complete 
and correct to tha best of my knowtedge. 
Committee Treasurer's Signature Date 


Distribution of This Report: 
ORIGINAL — Public Disclosure Commission 
COPY ~ County Electlona Office (Auditor) 

COPY = Your own records 
SEE INSTRUCTIONS ON REVERSE 
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Please consult PDC instruction manuals when completing this report. 
Reporting requirements are contained in and governed by RCW 42.17 and WAC 3390. - 


Who Must File Persons, committees, organizations or groups that receive contributions 
or make expenditures in support of or opposition to: candidates in 
jurisdictions of 5,000 or more registered voters as of the last general 
election; statewide ballot issues; or local ballot issues in jurisdictions with 
1,000 or more registered voters as of the last general election. 


When To File Within 2 weeks of organizing a committee or first expecting to receive 
contributions or make expenditures, whichever occurs first. (Committees 


that organize within three weeks of an election must file within three 
business days of forming or of expecting to receive contributions or 
make expenditures.) 


File an amended C-1pc form within 10 calendar days of any material | 
change to the registration information furnished previously. For single 


election-year only committees, a material change includes providing or 
modifying the list of candidates the committee is supporting or opposina. 


Continuing political committees using Abbreviated Reporting must also 
file a C-1pe annually in January. Reports are considered filed as of the 
postmark date or date hand-delivered to PDC. 


Where To File Send the original to PDC at the above address. Send a copy to County 
Auditor (county elections office) of the county in which the committee 
headquarters is located. If there is no headquarters, send to the County 
Auditor of the county in which the treasurer resides. Keep a copy as part 
of the committee’s records. 


“Officer” of a Political Officer of a political committee includés the following persons: 
Committee — Definition 
e the treasurer, 
e any person designated as an officer on the C-1pc registration 
statement, and 
e any person who alone or in conjunction with other persons makes 
contribution, expenditure, strategic or policy decisions on behalf of the 
committee. (WAC 390-05-245) 


Contact PDC or County Elections Office for instruction Manuals 
and Reporting Forms or look under the “Filer Assistance” menu category on PDC's 
Web Site: www.pdc.wa.gov 
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{Statutory Authority: RCW 42.17.370(1). 99-22-083, § 390-16-011, filed 
11/2/99, effective 12/3/99, Statutory Authority: RCW 42.17.390. 94-05- 
011, § 390-16-011, filed 2/3/94, effective 3/6/94. Statutory Authority: RCW 
42.17.370. 93-15-004, § 390-16-011, filed 7/7/93, effective 8/7/93; 92-18- 
002, § 390-16-011, filed 8/20/92, effective 9/20/92; 91-22-033, § 390-16- 
O11, filed 10/30/91, effective 11/30/91; 89-20-068, § 390-16-011, filed 
10/4/89, effective 11/4/89. Statutory Authority: RCW 42.17.370(1). 86-04- 
071 (Order 86-01), § 390-16-011, filed 2/5/86; 82-1 1-026 (Order 82-03), § 
390-16-011, filed 5/10/82; 82-02-007 (Order 81-04), § 390-16-011, filed 
12/28/81; Order 91, § 390-16-011, filed 7/22/77; Order 62, § 390-16-011, 
filed 8/26/75; Order 60, § 390-16-011, filed 7/16/75.] 


WAC 390-16-012 Forms—Registration statement 
for candidates. The official form for providing the statement 
of organization by candidates and candidate’s committees, for 
designating a campaign treasurer and depository and for 
reporting information required to qualify for mini campaign 
finance reporting or abbreviated campaign finance reporting 
is designated "C-1," revised 12/99. Copies of this form are 
available at the Commission Office, 711 Capitol Way, Room 
403, P.O. Box 40908, Olympia, Washington, 98504-0908. 
Any attachments shall be on 8-1/2" x 11" white paper. 
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Ce Oi aaa Vahliudiudare C1 
PO BOX 400a 
CLYMPIA WA 00304-0009 A © 


eea retin Registration 
(1209) 
Candidate's Name (Give candidate's full name.) Telephone Numbers 
Candidate's Committee Name (Do not abbreviate.) 
Mailing Address Fax Number 
City County Zip + 4 E-Mail Address 
1. What office are you running for? Legislative District, County or City Position No. Do you now hold this office? 
Yes | No 


2. Political party Gf partisan office) 3. Date of general or special election 


4, How much do you plan to spend during your entire election campaign, including the primary and general elections? Based on that estimate, choose one of the 
reporting options below. If no box Is checked you are obligated to use Option Il, Full Reporting, See instruction manuals for Information about reports required and 
changing reporting options, 


ð Option! MINI REPORTING g Option il ABBREVIATED REPORTING 
tn addition to my filing fee of $. + Iwill raise and spend no more than $500, twill raise and spend no more than $2,000, including my filing fee and 
including any charges for the voters pamphlet, twill not aera! more than $200 in the any charges for the voters pamphlet. { will not accept more than $200 in 
aggregate from any contributor except myself, the aggregate from any contributor except myself. 


C] option tt FULL REPORTING 
twill use the Full Reporting System, (will file the frequent, detailed campaign reports required by law. 


5. Treasurer's Name and Address. Candidate may be treasurer. List deputy treasurers on attached sheet. [C] Continued on attached sheet | Daytime Telephone Number 


6. Committee Officers. List name, title and address. Continue on attached sheet if necessary. See reverse for definition of “officer.” C] Continued on attached sheet 


7. Campaign Bank or Depository 


8. Retated or Affiliated Political Committees. List name, address and relationship. 


Cantinued on attached sheet 
9. Campaign books must be open to the public during the eight days before the election: (a) on the eighth day, even if a legal holiday, for two consecutive hours between 8:00 am 
and 8:00 pm; (b) on the other weekdays, except a legal holiday, by appointment between 8:00 am and 8:00 pm. Specify location and hours betow. Itis not acceptable to provide a 
post office box or an out-of-area address. 


p h 
Street Address, Room Number, City Hours (Two consecutive hours on 8" day) 


in order to make an appointment, contact the campaign at (telephone, fax, e-mail): ( ) 


10, CERTIFICATION: 
I certify that this report is true, complete and correct to the best of my knowledge. 


Candidate's Signature Date 


Please advise us about which forms and instructions you need. Remember, candidates must fite a Financial Affairs 
Statement (F-t) unless a current one Is already on fle with POC. Check all boxes that apply. 


| already have financial affairs and campaign disclozure forms and Instructions. 


L] tom using Mint Reporting and, therefore, do not need the other campaign disclosure forms. tn addition, | have already 
filed my Financlal Affairs Statement and need no additional F-1 forms. 


twil obtain all forms and Instructions from my county elections office. 
want POC to malma: [_] the F-1 Instruction booket (which includes forme) 
the appropriata campaign diectocure forme and Instructions. 


Distribution of This Report: 

ORIGINAL - Public Disclosure Commission 
COPY - County Elections Office (Auditor) 
COPY - Your own records 


(Note: City candidates contact City Clerk to 
sse H local filing is required.) 


OO 


SEE INSTRUCTIONS ON REVERSE 
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Title 390 WAC: Public Disclosure Commission 


CANDIDATE 
REGISTRATION 


Please consult PDC instruction manuals when completing this report. 
Reporting requirements are contained in and governed by RCW 42.17 and WAC 390. 


Who Must File 


When To File 


Where To File 


“Officer” of a Candidate's 
Committee — Definition 


Candidates who seek 

e state office (legislative or statewide executive), 

ə a state supreme court or state court of appeals position, 

e local office in jurisdictions having 5,000 or more registered voters as of 
the last general election or in jurisdictions covering an entire county. 


Within 2 weeks of becoming a candidate. A person becomes a candidate 


for PDC purposes when he or she first does any of the following: 

e receives contributions, makes expenditures, or reserves space or 
facilities with intent to promote his or her candidacy; 

e purchases commercial advertising space or broadcast time to promote 
his or her candidacy; 

e authorizes another person to take one of these above actions on his or 
her behalf; 

ə announces publicly that he or she is seeking office; or 

e files a declaration of candidacy with the appropriate elections official. 


File an amended registration within 10 days of a material change to 
information provided on previously filed C-1. Reports are considered filed 
as of the postmark date or date hand-delivered to PDC. 


Send the original to PDC at the above address. Send a copy to County 
Auditor (county elections office) of the county in which the candidate 
resides. Candidates for city offices are advised to contact their City Clerk 
to learn if local filing is required by local ordinance. Keep a copy as part 
of the campaign's records. 


Officer of a candidate's authorized committee or officer of a 

candidate’s committee includes the following persons: 

e the treasurer, 

e any person designated as an officer on the C-1 registration statement, 
and 

e any person who alone or in conjunction with other persons makes 
contribution, expenditure, strategic or policy decisions on behalf of the 
committee. (WAC-390-05-245) 


Contact PDC or County Elections Office for Instruction Manuals 
and Reporting Forms or look under the “Filer Assistance” menu category on PDC's 
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Web Site: www.pdc.wa.gov 


Campaign Financing Reporting 


[Statutory Authority: RCW 42,17.370(1). 99-22-084, § 390-16-012, filed 
11/2/99, effective 12/3/99. Statutory Authority: RCW 42.17.390. 94-05- 
O11, § 390-16-012, filed 2/3/94, effective 3/6/94. Statutory Authority: RCW 
42.17.370. 93-15-004, § 390-16-012, filed 7/7/93, effective 8/7/93; 92-18- 
002, § 390-16-012, filed 8/20/92, effective 9/20/92; 89-20-068, § 390-16- 
012, filed 10/4/89, effective 11/4/89.] 


WAC 390-16-032 Forms--Auction report. The offi- 
cial form for reporting items donated and sold at auctions, as 
required by RCW 42.17.090 (1)(b), is designated "Attach- 
ment Au," revised 12/99, This attachment shall accompany 
each C-3 which reports the receipt of funds from an auction. 
Copies of this form are available at the Commission Office, 
711 Capitol Way, Room 403, P.O. Box 40908, Olympia, 
Washington, 98504-0908. 


390-16-032 
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390-16-032 Title 390 WAC: Public Disclosure Commission 


AUCTION REPORT 


Use this form as an attachment to C3 to report items donated and sold ATTACHMENT A U 
at auctions, Please see the reverse for an example of a report. TO C3 


(12/99) Page 
Candidate or Committee Name (Do not abbreviate. Use full name.) Date Auction was hetd 


G 
E| Fair Market Sale Price 
N Vaiue 


Amount Over 
Fair Market 
Val 


Aggregate 


Name and Address 
Total 


item No. 
Description 


Contributor 


*Occupation and Employer: 


*Occupation and Employer: 


Contributor 


“Occupation and Employer: 


*Oceupation and Employer: 


Contributor 


*Occupation and Employer: 


“Occupation and Employer: 


Contributor 


“Occupation and Employer: 


*Occupation and Employer: 


Cash receipts, this page 
Total, sale price column 


*if an individual — whether a contributor or 
buyer — has given $100 or more in the 
aggregate to the campaign, show his or her 
occupation and the name, city & state of his or 
her employer. 


Total cash receipts 
Put this amount in part td of C3 report 


| certify that the information herein is true, correct and complete to the best of my knowledge. 
Treasurer's signature 
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Campaign Financing Reporting 390-16-032 


INSTRUCTIONS 
item No./Description: As each item to be auctioned is received, assign it a number and a brief description. 
Contributor: The person or organization that donates an item or service to be auctioned. If the campaign purchases items for auction 
state “purchased by committee” under contributors name. If auction is held by state office candidate, designate which election (PRI or 
GEN) contribution is for. Contribution amount is fair market value of item or service and is subject to any applicable contribution limit 
Adjust fair market value amount if sold for less than initial fair market value. See No. 2 below. i 


Buyer, The person who buys the item or service being auctioned. If auction is held by state office candidate, designate which election 
(PRI or GEN) buyer is giving to when purchase price exceeds fair market value amount. 


Fair Market Value: The retail value of the article. Adjust if amount paid is fess than fair market value. See No. 2 below. 
Sale Price: The amount the buyer paid for the item or service. 


Amount Over Fair Market Value: The amount the sale price exceeds fair market value. If sale price is less than or equal to the fair 
market value, leave blank. The amount paid in excess of fair market value is a contribution from the buyer and is subject to any 


applicable contribution limit. 


Aggregate Total: 


Contributor. Fair market value of the donation plus all previous contributions made during campaign (for state office candidates, all 
contributions made for election designated; for continuing political committees, all contributions made during calendar year). 


Buyer. Amount over fair market value plus all previous contribuitons made during campaign (for state office candidates, all 
contributions made for election designated; for continuing political committees, all contributions made during calendar year). 


If Cash is Received: RCW 42.17.740 says that a political committee must make all of its monetary contributions by check (or other 

written instrument). However, individuals, businesses, unions and other entities may use currency to make small contributions. The 

maximum amount of a currency contribution is periodically adjusted by PDC. See WAC 390-05-400 or contact PDC. If the campaign 

receives cash contributions, each of which does not exceed the maximum, but is more than $50, prepare a receipt — signed by the donor cee 
and either the candidate, treasurer or de treasurer — and keep it as part of the campaign records. wes 


Example of Auction Report 


Candidate or Committee Name (Do not abbreviate. Use full name.) Date Auction was held 
Sam Smith for State Senate 09/14 /XXXX 


Amount over 
tents UE weg [ oom | | 
value Total 
Contributor | [x 

No. 1 John Doe 
Use of 200 “A” Street, Seattle, WA 98101 $ 500.00 $ 500.00 
Beach “Occupation and Employer: 
Cabin for | Accountant; CPA Firm, Seattle. WA | EE E R 
Week 


Mary Smith 

400 “B" Street, Tacoma, WA 98402 
“Occupation and Employer: 

Homemaker 
Contributor 


$ 100.00 |$ 100.00 


No. 2 Sam Brown 
Dinner 123 Military Road, Anytown, WA 98101 $ 200.00 $ 150.00 
For 4 “Occupation and Employer: 


Rt. 2, Box 1, Saddle Mt., WA 98900 
“Occupation and Employer: 
Manager; ABC Retail, Saddie Mt., WA 


Cash receipts, this page 
Total, sale price column —— |$ 750.00 


Total from attached pages ——> |$ 0 


“Total cash receipts === = | TUTTUU 
Put thie amount In part 1d of C3 report. ———* | $ 750.00 
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390-16-041 Title 390 WAC: Public Disclosure Commission 


[Statutory Authority: RCW 42.17.370(1). 99-22-081, § 390-16-032, filed 
11/2/99, effective 12/3/99. Statutory Authority: RCW 42.17.390. 94-05- 
O11, § 390-16-032, filed 2/3/94, effective 3/6/94. Statutory Authority: RCW 
42.17.370. 92-19-011, § 390- 16-032, filed 9/3/92, effective 10/4/92; 89-20- 
068, § 390-16-032, filed 10/4/89, effective 11/4/89.] 


WAC 390-16-041 Forms—Summary of total contri- 
butions and expenditures. (1) The official form for reports 
of contributions and expenditures by candidates and political 
committees who use the "full" reporting option is designated 
"C-4," revised 3/97, and includes Schedule A, revised 11/93, 
Schedule B, revised 11/93, Schedule C, revised 3/93, and 
Schedule L, revised 12/99. 

(2) The official form for reports of contributions and 
expenditures by candidates and political committees who use 
the "abbreviated" reporting option is designated "C-4abb," 
revised 11/93. 

(3) Copies of these forms are available at the Commis- 
sion Office, 711 Capitol Way, Room 403, P.O. Box 40908, 
Olympia, Washington 98504-0908. Any attachments shall be 
on 8-1/2" x 11" white paper. 
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Campaign Financing Reporting 390-16-041 


PUBLIC ga DISCLOSURE COMMISSION 
eda ree” SUMMARY, FULL REPORT 
POC OFFICE USE 
gmawa woos RECEIPTS AND EXPENDITURES 


Candidate or Committee Name {Do not abbreviate. Include fuli name} 


Mailing Address 


Office Sought (Candidates) 


*For PACs, Parties & Caucus Committees: During this 
report period, did the committee make an independent 
expenditure (i.e., an expense not considered a contribu- 
tion) supporting or opposing a state or local candidate? 


From (last C-4) To (and of period) Final Report? 


RECEIPTS See reverse side. Yes _ No 


1. Previous total cash and in kind contributions (From line 8, last C-4) 
(it beginning a new campaign or calendar year, see instruction booklet)... 


2. Cash received (From line 2, Schedule A)......sssssssssesesrsesecsessesssscsssasesecsseesesesseqseseeeneseneee 

3. In kind contributions received (From line 1, Schedule B) ....esssesnssssessesrorsrossososerersrsnseneseee 

4. Total cash and in kind contributions received this period (Line 2 plus 3) 0... sssesensecesetessseseseenseesssesesessescassesesecsestsnsseneaesenisets 
5. Loan principal repayments made (From line 2, Schedule L)........eescesessesserceceeseceneates ( ) 


6. Corrections (From line 1 or 3, Schedule C).... ss cscescsescssesecessesesececseeeeseseeee 


7. Net adjustments this period (Combine line 5 & 6)... 
8. Total cash and in kind contributions during campaign (Combine lines 1, 4 & 7) ...ssccsccccsseesssecsseseneceseseensrseessscssecessesstecersnsnenesees 


9. Total pledge payments due (From line 2, Schedule B) 


EXPENDITURES 


10. Previous total cash and in kind expenditures (From line 17, last C-4) 
(if beginning a new campaign or calendar year, see instruction booklet) 


11. Total cash expenditures (From line 4, Schedule A) 


12. in kind expenditures (goods & services) (From line 1, Schedule B) .......ssscsessssecnsseesreeee 

13. Total cash and in kind expenditures made this period (Line 11 plus line 12) 0... sssscseseesacnsessessererscsessesssecstecreessetsearsuceteesens 
14, Loan principal repayments made (From line 2, Schedule L)........ssessesesersereessneeeeeereres ( ) 

15. Corrections (From line 2 of 3, Schedule C)......cscsssssssessereserseeressssscrecsseseees Show + or {-) 


16. Net adjustments this period (Combine lines 14 & 15) se SHOW + of (-) 


17. Total cash and in kind expenditures during campaign (Combine lines 10, 13 and 16) .....sees.sesrssrossoresssnsrorosrsevsasresireserosrennrerursess 


CANDIDATES ONLY CASH SUMMARY 


Name not 
Won Lost Unopposed on ballot 


Primary election O O oO o 
General election OJ E] 0 Oo 


18, Cash on hand (Line 8 minus line 17) .......esecessecesseseerenestenseetersees 
[Line 18 should equal your bank account balance(s) plus your petty cash balance.) 


19. Liabilities: (Sum of loans and debts OWd)....seosssnuscssieesense ( ) 
Treaguret’s Daytime Telephone No.: 


( ) 


CERTIFICATION: i certi 
Candidate's Signature 


20. Balance (Surplus or deficit) (Line 18 minus line 19) oes 


that the information herein and on accompanying schedules and atilachments la true and correct to the best of 
Treasurer's Signature 


POC om C-4 (VOT) t1 oies SEE INSTRUCTIONS ON REVER 
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390-16-041 


Title 390 WAC: Public Disclosure Commission 


AND EXPENDITURES 


PUBLIC gg DISCLOSURE COMMISSION 
711 CAPITOL WAY AM 403 A POC FORM 
OLYMPIA WA 24504-2008 C 4 SUMMARY OF RECEIPTS 
(360) 753-1111 


Gan 


Please consult PDC instruction manuals when completing this report. 
Reporting requirements are contained in and governed by RCW 42.17 and WAC 390. 


WHO MUST FILE 
FILING DATES 


WHERE TO SEND 
REPORTS 


*FOR ALL PACS, 
POLITICAL PARTIES 
& CAUCUS POLITI- 
CAL COMMITTEES 
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Each candidate and political committee using Full Reporting. 


1) Eile with C-1 or C-1pc (Registration form) if you received contributions or made 
expenditures before registering. 


2) File on the 10th of each month if contributions or expenditures are over $200 since last 
C-4 was filed. (These: 10th-of-the-month reports are not required if another C-4 must be filed 
during that month. See #3 below.) 


3) For each primary, general and special election in which the candidate or political committee 
makes an expenditure, file : 


e 21 days prior to the election 
e 7 days prior to the election 
o 10th of the first month after the election — see note below 


(Note: Not required after primary election from candidates who will be in the general election 
or from continuing political committees.) 


4) Eile final report when campaign is finished or committee closes operation. Often, this 
coincides with the primary or general post-election, 10th-of-the-month report. 


All reports are considered filed as of the postmark date or the date hand-delivered to PDC. 


Send original C-4 reports, along with all schedules and attachments, to PDC. Candidates send 
a duplicate copy to their County Auditor (County Elections Department). Political committees 
send a copy to County Auditor of the county in which their headquarters is located or, if no 
headquarters, the county in which their treasurer resides. 


Candidates for city offices, city ballot issue committees and other political committees who give 
to city candidates or ballot issue committees should check with city clerk regarding any local 
filing requirements. 


The question posted near the top of the front side of this form regarding independent expendi- 
tures applies to ALL POLITICAL COMMITTEES required to file C-4 reports, except ballot 
issue committees that neither contribute to candidates nor make independent expenditures 
regarding them and candidate committees (because they are prohibited from making 
expenditures that are not directly related to their own campaigns). 


All other Political Committees and PACs must indicate whether they made any 
independent expenditures supporting or opposing one or more candidates for state or 
local office. 


lf the response is “yes,” the independent expenditure(s) MUST be itemized on the appropriate 
schedule (either Schedule A, or Part 3 of Schedule B), showing: 


the date of the expense; 

the name and address of the vendor or recipient of the funds; 

if using Schedule A, an “I” in the Code column; 

the name and office sought of the candidate supported or opposed; 

an indication of support or opposition; and 

a brief description of the expense (e.g., brochure mailed to absentee voters). 


Campaign Financing Reporting 390-16-041 


CASH RECEIPTS AND EXPENDITURE SCHEDULE fÀ 


{113} 


Candidate or Committee Nama (Do not abbreviate. Use full nama.) 


1. CASH RECEIPTS (Contributions) which have been reported on C3. List each deposit made since last C4 report was submitted. 
Date of deposit Date of deposit 


Date of deposit Total deposits 


2. TOTAL CASH RECEIPTS Enter also on line 2 of C4 


CODES FOR CLASSIFYING EXPENDITURES: If one of the following codes is used to describe an expenditure, no other description is generally needed. 
The exceptions are: 
1) If expenditures are in-kind or earmarked contributions to a candidate or committee or independant expenditures that benefit a candidate or commit- 
tee, identify the candidate or committee in the Description black; 
2) When reporting payments to vendors for travel expenses, identify the traveller and travel purpose in the Description block; and 
3) If expenditures are made directly or indirectly to compensate a person or entity for soliciting signatures on a statewide initiative or referendum peti- 
tion, use code “V” and provide the following information on an attached sheet: name and address of each person/entity compensated, amount paid 
each during the reporting period, and cumulative total paid all persons to date to gather signatures. 


C - Contributions (monetary, in-kind & transfers) P - Postage, Mailing Permits 

I - Independent Expenditures S - Surveys and Polls 
CODE L - Literature, Brochures, Printing F - Fundraising Event Expenses 
DEFINITIONS B - Broadcast Advertising (Radio, TV) T - Travel, Accommodations, Meals 
ON REVERSE N - Newspaper and Periodical Advertising M - Management/Consulting Services 

O - Other Advertising (yard signs, buttons, etc.) W - Wages, Salaries, Benefits 

V - Voter Signature Gathering G - General Operation and Overhead 


3. EXPENDITURES 

a) Expenditures of $50 or jess, including those from petty cash, need not be itemized. Add up these expenditures and show the total in the amount 
column on the first line below. . 

b) itemize each expenditure of more than $50 by date paid, name and address of vendor, code/description, and amount. 

c) For each payment to a candidate, campaign worker, PR firm, advertising agency or credit card company, attach a list of detailed expenses or copies 
of receipts /invoices supporting the payment. 

Vendor or frei Purpose of Expense 
Date Paid (Name and Address) Code and/or Description Amount 


Total from attached pages 


4. TOTAL CASH EXPENDITURES Enter also on line 11 of C4 
a eu ree ee , 
PDC form CAA (11/03) I ox Be CODE DEFINITIONS ON REVERSE 
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390-16-041 


Title 390 WAC: Public Disclosure Commission 


EXPENDITURE CODE DEFINITIONS AND USES 
(for use on Schedule A and Schedule B, Item 3) 


MONETARY, IN-KIND AND EARMARKED 
CONTRIBUTIONS your campaign legally 
makes to other camanigns. Put a “C” in the 
Code column, in the Description column specify 
who was benefited and, if in-kind, what was 
purchased. 


INDEPENDENT EXPENDITURES (those 
expenditures that benefit other candidates or 
committees but are made independently of 
them). Put an “I” in the Code column and fully 
describe purpose. 


LITERATURE. Use “L” for expenditures made 
for the preparation and production of campaign 
literature and printed solicitations, including 
expenditures for mailing lists, design, photogra- 
phy, copy, layout, printing and reproduction. 
Use “P” for literature mailing costs. 


BROADCAST ADVERTISING. Use “B” for 
expenditures associated with the production 
and purchase of radio and television advertis- 
ing. 


NEWSPAPER & PERIODICAL ADVERTIS- 
ING. Use “N” for expenditures associated with 
the production and purchase of advertising in 
newspapers, periodicals and other publications. 


OTHER ADVERTISING. Use “O” for expendi- 
tures associated with the production and pur- 
chase of advertising on billboards, yard signs 
and campaign paraphernalia such as buttons, 
bumper stickers, T-shirts, etc. 


VOTER SIGNATURE GATHERING. Use “V" for 
expenditures made directly or indirectly to com- 
pensate a person or entity for soliciting or pro- 
curing signatures on a statewide initiative or 
referendum petition. Attach itemization of each 
such payment. 


POSTAGE. Use “P” for expenditures for 
stamps, postage, United Parcel Service, Fed- 
eral Express and direct mail services (postage 
only). Use “L” for design and other production 
costs associated with.producing campaign liter- 
ature. 
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F 


FUNDRAISING EVENTS. Use “F” for expendi- 
tures associated with holding a fundraiser, 
including payments to restaurants, hotels, 
caterers, other food and refreshment vendors, 
entertainers and speakers. Use “L.” for expendi- 
tures for printed matter produced in connection 
with fundraising events. 


SURVEYS AND POLLS. Use “S” for expendi- 
tures associated with designing or producing 
polis, reports on election trends, voter surveys, 
telemarketing, telephone banks, GOTV drives, 
etc. 


TRAVEL, ACCOMMODATIONS, MEALS. Use 
“T” for expenditures associated with travel. If 
vendor has been paid directly, identify the trav- 
eller in Description column. If travel payment 
was made to credit card company or traveller 
(for out-of-pocket expenses), itemize expenses 
on separate sheet and attach to Schedule A. 


MANAGEMENT AND CONSULTING SER- 
VICES. Use “M” for salaries, fees and commis- 
sions paid to campaign management 
companies and contract consultants, including 
law firms, whether the person is retained or for- 
mally employed by the campaign (for tax with- 
holding purposes). 


WAGES, SALARIES, BENEFITS. Use “W” for 
expenditures associated with hiring campaign 
employees and other freelance workers who 
provide miscellaneous services other than cam- 
paign management or consulting. 


GENERAL OPERATION AND OVERHEAD. 
Use “Q” for general campaign operating 
expenses and overhead, including filing fees, 
miscellaneous campaign expenses, headquar- 
ters rental, utilities, and purchase or rental of 
office equipment and furniture for the cam- 
paign. 


Campaign Financing Reporting 390-16-041 


EXPENDITURES CONTINUATION SHEET (Attachment to Schedule A) Pago 


aerate, 


Candidate or Committae Name (Do not abbreviate, Use lull name.) Report Date 
Vendor or Recipient Purposo of Expanse 
Date Pald (Name and Addross) and/or Dosc ption Amount 


O 
Pe eee 
o 


(Adopted 3/93) ° ° t 


? 


Page Total. ] 
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IN KIND CONTRIBUTIONS, PLEDGES, ORDERS, SCHEDULE B 
DEBTS, OBLIGATIONS toC4 man 


Candidate or Committee Name (Do not abbreviate, Use full name.) 


1. IN KIND CONTRIBUTIONS RECEIVED (goods, services, discounts, etc.) 


Date Contributor's Name and Address Description of Contribution Fair Market Aggregate if $100 or more, Employer 
Received Value Total Hg Name, City, State & Occup. 


[C Check here if additional 
pages are attached (Enter also on tine 3 and tine 12 of C4) 


Occupation 


Occupation 


pation 
2. PLEDGES RECEIVED BUT NOT YET PAID. List each pledge of $100.00 or more. 
Date Notified | Name and Address of Pledge Maker Fair Market wicca ltl tf $100 or more, Employer 
of Pledge Value Total H Name, City, State & Occup. 
ery 
TOTAL (include new pledges above 
CÌ Check here if additional and al! other outstanding pledges. 
pages are attached (Enter also on line 9 of C4) Occupation 


3, ORDERS PLACED, DEBTS, OBLIGATIONS. (Give estimate if actual amount not know. Exclude loans. Report loans on Schedule L.) 


a, List each debt, obligation or estimated expenditure that is more than $250.00. 
b. List each debt, obligation or estimated expenditure that is more than $50.00 and has been oustanding for over 30 days. 


Expenditure Vendor's/Recipient’s Name and Address) Amount Owed Code? OR Description of Obligation 
Date 
C] Check here if additional TOTAL 
pages are attached (Include in line 19 of C4) 
POC form C4B (11/03) °° fons *CODE DEFINITIONS ON REVERSE 
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Campaign Financing Reporting 


EXPENDITURE CODE DEFINITIONS AND USES 
(for use on Schedule A and Schedule B, Item 3) 


MONETARY, IN-KIND AND EARMARKED 
CONTRIBUTIONS your campaign legally 
makes to other camapigns. Put a “C” in the 
Code column, in the Description column specify 
who was benefited and, if in-kind, what was 
purchased. 


INDEPENDENT EXPENDITURES (those 
expenditures that benefit other candidates or 
committees but are made independently of 
them). Put an “I” in the Code column and fully 
describe purpose. 


LITERATURE. Use “L” for expenditures made 
for the preparation and production of campaign 
literature and printed solicitations, including 
expenditures for mailing lists, design, photogra- 
phy, copy, layout, printing and reproduction. 
Use “P” for literature mailing costs. 


BROADCAST ADVERTISING. Use “B” for 
expenditures associated with the production 
and purchase of radio and television advertis- 
ing. 


NEWSPAPER & PERIODICAL ADVERTIS- 
ING. Use “N” for expenditures associated with 
the production and purchase of advertising in 
newspapers, periodicals and other publications. 


OTHER ADVERTISING. Use “O” for expendi- 
tures associated with the production and pur- 
chase of advertising on billboards, yard signs 
and campaign paraphernalia such as buttons, 
bumper stickers, T-shirts, etc. 


VOTER SIGNATURE GATHERING. Use “V” for 
expenditures made directly or indirectly to com- 
pensate a person or entity for soliciting or pro- 
curing signatures on a statewide initiative or 
referendum petition. Attach itemization of each 
such payment. 


POSTAGE. Use “P” for expenditures for 
stamps, postage, United Parcel Service, Fed- 
eral Express and direct mail services (postage 
only). Use “L” for design and other production 
costs associated with producing campaign liter- 
ature. 


F 


FUNDRAISING EVENTS. Use “F” for expendi- 
tures associated with holding a fundraiser, 
including payments to restaurants, hotels, 
caterers, other food and refreshment vendors, 
entertainers and speakers. Use “L” for expendi- 
tures for printed matter produced in connection 
with fundraising events. 


SURVEYS AND POLLS. Use “S” for expendi- 
tures associated with designing or producing 
polls, reports on election trends, voter surveys, 
telemarketing, telephone banks, GOTV drives, 
etc. 


TRAVEL, ACCOMMODATIONS, MEALS. Use 
“T” for expenditures associated with travel. If 
vendor has been paid directly, identify the trav- 
eller in Description column. If travel payment 
was made to credit card company or traveller 
(for out-of-pocket expenses), itemize expenses 
on separate sheet and attach to Schedule A. 


MANAGEMENT AND CONSULTING SER- 
VICES. Use “M” for salaries, fees and commis- 
sions paid to campaign management 
companies and contract consultants, including 
law firms, whether the person is retained or for- 
mally employed by the campaign (for tax with- 
holding purposes). 


WAGES, SALARIES, BENEFITS. Use “W” for 
expenditures associated with hiring campaign 
employees and other freelance workers who 
provide miscellaneous services other than cam- 
paign management or consulting. 


GENERAL OPERATION AND OVERHEAD. 
Use “G” for general campaign operating 
expenses and overhead, including filing fees, 
miscellaneous campaign expenses, headquar- 
ters rental, utilities, and purchase or rental of 
office equipment and furniture for the cam- 
paign. 


[2000 WAC Supp—page 1899] 


390-16-041 
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390-16-041 Title 390 WAC: Public Disclosure Commission 


SCHEDULE 
CORRECTIONS 


Candidate or Committee Name (Do not abbreviate. Use fuil name.) Date 


1. CONTRIBUTIONS AND RECEIPTS (Include mathematical corrections.) 


Date of Contributor's name or description of correction Amount Corrected Difference 
report reported amount (+ or -) 


Total corrections to contributions 
Enter on line 6 of C4. Show + or (-). 


2. EXPENDITURES (Include mathematical corrections.) 


Date of Vendor's 's name or description of correction 
report 


Difference 
(+ or -) 


Total corrections to expenditures 
Enter on line 15 of C4. Show + or (-). 


3. REFUNDS FROM VENDORS. The below listed amounts have been received as refunds on expenditures previously reported. The refund has been deposited 


and reported on C3 report, Line 1d. 


Date of 
refund 


Amount of 
refund 


Source / parson making refund 


Total refunds 
Enter as (-) on line 6 & line 15 of C4. 


POC torm CAC (9/03) "1 xe 
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Campaign Financing Reporting 390-16-041 


LOANS 


See Instructions and Example on reverse 


SCHEDULE L 
TO C3 
OR c4 (12/99) 


Candidate or Committee Name Report Date 


1. MONETARY OR IN-KIND LOAN RECEIVED. Loans are considered contributions and are subject to any applicable limit. 


Date Loaned Lender's Name and Address 4 : Amount of Loan Annual Interest Rate | Repayment Schedule Date Due 


IIN 


if Total Contributed is $100 or More, 
Show Lender's Occupation and 
Name, City & State of Employer 


If monetary loan, also include this amount on line 1c, C3 report. > 
If in-kind loan, itemize in Part 1 of Schedule B. 


Name and Address of Each Loan Endorser, Co-Signer es e Amount Liable For Aggregate Total If Total Contributed is $100 or More, 
n| (Same as Loan Show Endorser’s Occupation and 
Amount) Name, City, & State of Employer 


C Continued on attached sheet 


2. LOAN PAYMENTS. Candidates may be repaid no more than amount loaned or permitted by WAC 390-05-400, whichever is less. See instruction manual. 
Date Paid Lender's Name and Address Principal Paid Interest Paid Total Payment Balance Owed 


Total Principal Paid 
Enter also on lines 5 and 14, C-4 report 


Total Payments > 
Enter as an expenditure on Schedule A 


3, LOANS FORGIVEN. 
Date 


Balance Owed 


Lender's Name and Address Original Amount Principal Repaid- Amount Forgiven 


4, LOANS STILL OWED. List each loan that has previously been reported and still has a balance due. 


Principal Repaid 
Date Lenders Name and Address Original Amount or Forgiven Amount Owed 


Subtotal 
New Loans Received (and listed in Item 1 above) 


Total Loans Owed 
Include in total on line 19, C-4 report 


O Continued on attached sheet. 
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SCHEDULE L 
TO C3 
OR C4 e 


LOANS 


Please consult PDC instruction manuals when completing this schedule. 
Reporting requirements are contained in and govemed by RCW 42.17 and WAC 390. 


WHO MUST FILE Each candidate and political committee using full reporting that receives one or more campaign loans. 


FILING DATES When a monetary loan is received by the campaign, complete Part 1 and file the Schedule L with the C-3 
report that corresponds with the loan's deposit into the account. Use a separate schedule for each loan 


received. 


When an in-kind loan is received, complete Part 1 and file Schedule L along with the Schedule B (to the 
C-4) that itemizes the in-kind contribution. 


When a loan is paid or forgiven, in whole or in part, complete Part 2 and/or Part 3 and file the Schedule L 
with the C-4 covering the period when the payment or forgiveness occurred. 


When one or more loans remain unpaid, complete Part 4 and file the schedule with each C-4 report until all 
loans are repaid in full or forgiven. (The same schedule may be used to show loan payments, forgiveness 


information and to show which loans remain unpaid.) 


Example 
LOANS 
Candidate ot Commitee Name Report Oute 
Adrian Adams for State Rej ntative 1222X 
p 1. MONETARY OR IN-KIND LOAN RECEIVED, Loans are considered coniributions and are subject to eny appëcabie Emi, 
LOAN RECEIVED $ Dete Loaned Lender's Name and Address 4 4 Amount of Loan | Annust interest Rate | Repayment Scheduse Oats Oue 
(Information would tle 
2/12/XXXX | Tyler Adams $ $00.00 | 12% $100/month 
appear on separate PO Box 123 H Total Contributed is $100 or More, 
Schedule L) Olympia, WA Show Lender's Occupation and Name, 
City, & State of Employer 
K monetary loan, atso include this amount an Hne tc, CJ report. Accountant; Best Accounting 
K intind loen, Kemize m Part 1 of Schedure B. Ga $ $00.00 Firm; Tacoma, WA 
ag oe UE BS e AA B oman o payer A ET See: 
(Same es Loan Show Endorser’s ond 


M30N0OX | Tyler Adams 
PO Box 123, Olympia, WA 


W31NOOKX | Michael Murray 
201 Westway Rd, Tacoma, WA 


Total Principal Paid 
Ester aizo on ines $ and 4, C-4 report 


LOANS FORGIVEN —~» 3. LOANS FORGIVEN. 


Onte Lender's Nama end Address Original Amount Principe Repaid Amount Forgiven | Balanca Owec 

M1SNOOK | Kelly Adams $ 250.00 | $ 0 $s 150.00 |$ 100.00 
2222 Riverfront Rd, Olympia, WA 

4, LOANS STILL OWED. Ust ésch wan that haa previously been reported and stit hes a balanca dua. 


LOANS STILL OWED ———> i S 
Oxta Lender's Neme end Address Original Amount or Forgiven Amaurd Owed 
WZUXXXX | Tyter Adams $ 500.00 $ 100.00 |$ 400.00 

PO Box 123, Olympla, WA 


212000 | Michael Murray 350.00 100.00 250,00 
201 Westway Rd, Tacoma, WA 


MO1NOOK | Ketly Adams 250.00 150,00 100.00 
2222 Rivertrom Rd, Olympla, WA 


M11900MX | KM. Lawrence 1,000.00 0 1,000.00 


PO Box 3456, Olympia, WA 
Buttatat _§ 1,750.00 
How Loana Recelved (ered Gated in fom | above) _$ o 


Total Loans Owed 
tnohede in total en tna 10, C-A rapat $ 1,750.00 
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Campaign Financing Reporting 390-16-041 


Proc pecans cose ABBREVIATED REPORT 


OLYMPIA WA 00304-0908 
E RECEIPTS AND EXPENDITURES pu POCOFROE USE 
Candidate or Committee Name (Do not ebbreviate, incuda full nema) oh 
o 
R 
E 
c 
E 
i 
v 
E 
D 
1. PERIOD COVERED BY REPORT: Frome TION Final Report: Yes, No, 
a. Candidates: Start of campaign through the end of the month c. Continuing Committees filing post-election repart: January 1 
in which the election occurred. through end of the month in which election occurred 
b. Ballot Measure Committees: Start of campaign through the end d. Continuing Committees filing annual report: Calendar year 
of the month in which the election occurred. (January 1 through December 31). 
2. RECEIPTS 


a. Cash on hand from previous campaign or year 
(Include money in checking, savings and other ACCOUMES) ......+cssssecsscnessesssessnecssecensegeatenen es 


b. Cash contributions received this campaign or year 
(nauce monetary contributions, loans, fund ine: 
and cash contributions by a candidate)... wadousasheeessessdesnesaseeacoe sseseeeeonsin nsesesoesavebsaventcss 


d. Other contributions, including in-kind 
(Include candidate's and committee workers’ out of pocket 
expenditures, donated goods and services, 
filing fees paid by others and similar non-cash Contributions) ........cssccsrescasecsssesensnesesssesseaeses 


e. Total contributions (Add lines 2c + 2d) .....ssssssssssesessssnecseccarsenscecensensenssssssnesernserascsasensessenssssecenssanssotsasenseassasssasenassensssoeonsnenesacesaseseseenentee 


3. EXPENSES 
a. Cash expenditures ....cscssscssnesessssssesssseersvessasssessesansnssesseceesssessnrsssttcrrnesseeneesssecsnceseranaseseseeseetseess 


b. Other expenditures. (Enter the amount shown on line 2d above here. 
Non-cash contributions are listed as both received and expended. 
Disregard any materials which may remain on hand.).... NOIOSE N E E A NRS 


6. Total expanditures (Add lines 3a + 3b).......ssesssscsssscesesscsesssecsnssseessesecseserassssansessssetscsnestscsorenenessesecsuenssesscssscacsvesssausstseeeseseneascascanenetsetsers 


4, SURPLUS/DEFICIT 
a. Cash on hand at end of reporting period (Subtract: line 3a IOM 2C) ...sesssscssssrsesssessscasssercseesesecersseenccesessvenecsvsnesssstsvenseassecesassecenesoeses 


b. Debts and obligations owed 


©. SUIPIUS OF GALICH ORNI AN E E IEA IAE AEE OTAPA I I NAINO AIE EEEN IE IE TANEN I IEL EA ATS 
CANDIDATES Won oO Unopposed Name not on ballot 
Please completa: Primary election 
General election oO o (m 0 
CERTIFICATION: | certify that this report is true and correct to the best of my knowledge. 


Candidate's Signature Treasurer's Signature {if a political committee) 


POC form C4ABB (Rev. 11/03) °° edm SEE INSTRUCTIONS ON REVERS 
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390-16-041 Title 390 WAC: Public Disclosure Commission 


PUBLIC DISCLOSURE COMMISSION 
714 CAPITOL WAY RM 403 ABBREVIATED RECEIPTS 
OLYMPIA WA basos-o0e & EXPENDITURES 


REPORT 


Please consult PDC instruction manuals when completing this report. 
Reporting requirements are contained in and governed by chapters 42:17 RCW and 390-16 WAC. 


WHO MUST FILE Each candidate and political committee using Abbreviated Reporting. 


FILING DATES 1) Special election candidates and political committees supporting or 
opposing special election candidates or ballot issues file on the 10th of 
the month following the election. 


2) Candidates who lose in the primary and political committees 
supporting or opposing primary election ballot issues file on October 10. 


3) Candidates who are in the general election and political committees 
making expenditures supporting or opposing general election 
candidates or ballot measures file on December 10. 


4) Continuing political committees not taking part in elections during a 
year file annual reports on January 10 cover the preceding calendar 
year. 


5) A final report is filed whenever a candidate's committee or a political 
committee ceases operation, disposes of any surplus campaign funds 
and has a zero account balance. Final reports may be filed at any time 
and may coincide with one of the due dates listed above. 


All reports are considered filed as of the postmark date or the date 
hand-delivered to PDC. 


WHERE TO FILE Send original C-4 ABB report to PDC at the above address. 
Candidates send a duplicate copy to their County Auditor (County 
Elections Department). Political committees send a copy to County 
Auditor of the county in which their headquarters is located or, if no 
headquarters, the county in which their treasurer resides. 


(Candidates for city offices, city ballot issue committees and other 


political committees who give to city candidates or ballot issue 
committees check with city clerk regarding any local filing requirement.) 
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Contribution Limitations 


[Statutory Authority; RCW 42.17.370(1). 99-22-082, § 390-16-041, filed 
11/2/99, effective 12/3/99. Statutory Authority: RCW 42.17.370(1) and 
42.17.090 (1)(k). 97-06-085, § 390-16-041, filed 3/3/97, effective 4/3/97. 
Statutory Authority: RCW 42.17.390. 94-05-011, § 390-16-041, filed 
2/3/94, effective 3/6/94. Statutory Authority: RCW 42.17.370. 93-09-002, § 
390-16-041, filed 4/8/93, effective 5/9/93; 92-18-002, § 390-16-041, filed 
8/20/92, effective 9/20/92; 92-05-080, § 390-16-041, filed 2/18/92, effective 
3/20/92; 91-22-033, § 390-16-041, filed 10/30/91, effective 11/30/91; 90-16- 
083, § 390-16-041, filed 7/31/90, effective 8/31/90; 89-20-068, § 390-16- 
041, filed 10/4/89, effective 11/4/89. Statutory Authority: RCW 
42.17.370(1). 86-08-030 (Order 86-02), § 390-16-041, filed 3/26/86; 86-04- 
071 (Order 86-01), § 390-16-041, filed 2/5/86; 84-05-018 (Order 84-01), § 
390-16-041, filed 2/10/84; 82-11-026 (Order 82-03), § 390-16-041, filed 
5/10/82; 82-02-007 (Order 81-04), § 390-16-041, filed 12/28/81; Order 91, § 
390-16-041, filed 7/22/77; Order 62, § 390-16-041, filed 8/26/75; Order 60, 
§ 390-16-041, filed 7/16/75.] 


Reviser’s note: RCW 34.05.395 requires the use of underlining and 
deletion marks to indicate amendments to existing rules, and deems ineffec- 
tual changes not filed by the agency in this manner. The bracketed material 
in the above section does not appear to conform to the statutory requirement. 


Chapter 390-17 WAC 
CONTRIBUTION LIMITATIONS 


WAC 


390-17-030 Sample ballots and slate cards. 


WAC 390-17-030 Sample ballots and slate cards. (1) 
Intent. The commission finds that, under certain conditions, 
expenditures for slate cards and other candidate listings fall 
within the scope of RCW 42.17.640 (14)(a) and are, there- 
fore, exempt from contribution limits and eligible for pay- 
ment with a bona fide political party’s exempt funds. Slate 
cards and other candidate listings remain reportable under 
chapter 42.17 RCW and subject to the political advertising 
provisions of the law. 

The purpose of this exemption from the contribution lim- 
its is to allow political parties and other sponsors to tell the 
general public which candidates they support. The exemp- 
tion is not intended as a device to circumvent the contribution 
limits and full reporting requirements by undertaking any 
degree of significant campaigning on behalf of candidates. 

(2) For purposes of RCW 42.17.640 (14)(a), "sample 
ballots" means slate cards, or other candidate listings, that 
satisfy the qualifying criteria specified in subsection (10) of 
this section. 

(3) Sample ballots constitute political advertising for a 
slate or list of candidates and must be properly identified and 


otherwise in compliance with the political advertising provi- 
sions, RCW 42.17.505 through 42.17.550. 


(4)(a) A bona fide political party may use contributions 
it receives pursuant to RCW 42.17.640(14) to design, print 
and distribute sample ballots. 

(b) Expenditures for sample ballots do not count against 
a bona fide political party’s contribution limit to the candi- 
dates listed on the sample ballot. Further, when reporting 
sample ballot expenditures, a bona fide political party is not 
required to attribute a portion of the expenditure to each of 
the candidates listed on the sample ballot, but the names of 
the candidates must be reported along with the other informa- 
tion required by chapter 42.17 RCW and chapter 390-17 
WAC. 


390-17-030 


(5) Any person, as defined by RCW 42.17.020, who 
makes an expenditure for sample ballots has made an expen- 
diture that does not count against that person’s contribution 
limit to the candidates listed. 

(6) An in-state political committee, when disclosing 
expenditures for sample ballots as part of its C-4 report, is not 
required to attribute a portion of the expenditure to the candi- 
dates listed on the sample ballot, but the names of the candi- 
dates and their respective party affiliations must be reported 
along with other information required by chapter 42.17 RCW 
and chapter 390-17 WAC. 

(7) An out-of-state or federal committee, when dis- 
closing expenditures for sample ballots on a C-5 report, is not 
required to allocate a portion of the expenditure to the candi- 
dates listed on the sample ballot, but must report that an 
expenditure for sample ballots was made, the name and 
address of the person to whom the expenditure was made, the 
full amount of the expenditure, and the name, office sought 
and party affiliation of each candidate listed on the sample 
ballot. The report is due within ten days of the date the sam- 
ple ballot is received by recipients. 

(8) If a lobbyist or lobbyist employer makes expendi- 
tures for sample ballots, those expenditures are required to be 
reported in detail on the lobbyist’s monthly L-2 report. Item- 
ization of these expenditures must include the names and 
respective party affiliations of the candidates listed on the 
sample ballot, but no portion of the expenditure need be allo- 
cated to individual candidates listed on the sample ballot. 

(9) The candidates listed on a sample ballot are not 
required to report any portion of the expenditure as an in-kind 
contribution to their campaigns. 

(10) Qualifying criteria for sample ballots, slate cards 
and other candidate listings. In order not to count against a 
person’s contribution limit to the candidates listed on a sam- 
ple ballot and, in the case of a bona fide political party, in 
order to be eligible for payment with contributions received 
pursuant to RCW 42.17.640(14), a sample ballot must satisfy 
all of the criteria in (a) through (d) of this subsection. 

(a) The sample ballot must list the names of at least three 
candidates for election to public office in Washington state. 
That is, identify any combination of three or more candidates, 
whether the candidates are seeking federal, state or local 
office in Washington. 

(b) The sample ballot must not be distributed through 


public political advertising; for example, through broadcast _ 


media, newspapers, magazines, billboards or the like. The 
sample ballot may be distributed through direct mail, elec- 
tronic mail, Web sites, electronic bulletin boards, electronic 
billboards or personal delivery by volunteers. 

(c) The content of a sample ballot is limited to: 

e The identification of each candidate (pictures may be 
used); 

e The office or position currently held; 

e The office sought; 

e Party affiliation; and 

e Information about voting hours and locations. 

Therefore, the sample ballot must exclude any additional 
biographical data on candidates and their positions on issues 
as well as statements about the sponsor's philosophy, goals or 
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Chapter 390-18 


accomplishments. The list must also exclude any statements, 
check marks or other indications showing support of or oppo- 
sition to ballot propositions. 

(d) The sample ballot is a stand-alone political advertise- 
ment. It must not be a portion of a more comprehensive mes- 
sage or combined in the same mailing or packet with any 
other information, including get-out-the-vote material, candi- 
date brochures, or statements about the sponsor’s philosophy, 
goals or accomplishments. On Web sites, electronic bulletin 
boards or electronic billboards, the sample ballot must be a 
separate document. 

[Statutory Authority: RCW 42.17.370(1). 99-12-066, § 390-17-030, filed 
5/27/99, effective 6/27/99; 96-05-001, § 390-17-030, filed 2/7/96, effective 


3/9/96. Statutory Authority: RCW 42.17.370. 93-16-064, § 390-17-030, 
filed 7/30/93, effective 8/30/93.] 


Chapter 390-18 WAC 


POLITICAL ADVERTISING 
WAC 
390-18-020 Political advertising—Political party identification. 
390-18-050 Commercial advertisers—Public inspection of records. 


WAC 390-18-020 Political advertising—Political 
party identification. According to RCW 42.17.510, spon- 
sors of political advertising supporting or opposing a candi- 
date for partisan office must clearly identify the candidate’s 
political party in the advertising. To assist sponsors in com- 
plying with this requirement, the commission shall publish a 
list of abbreviations or symbols that clearly identify political 
party affiliation. These abbreviations may be used by spon- 
sors of political advertising to identify a candidate’s political 
party. 

[Statutory Authority: RCW 42.17.370(1). 99-12-067, § 390-18-020, filed 
5/27/99, effective 6/27/99. Statutory Authority: RCW 42.17.370. 93-16- 


064, § 390-18-020, filed 7/30/93, effective 8/30/93. Statutory Authority: 
RCW 42.17,370(1). 85-15-020 (Order 85-03), § 390-18-020, filed 7/9/85] 


WAC 390-18-050 Commercial advertisers—Public 
inspection of records. (1) Pursuant to RCW 42.17.110, any 
person, without reference to or permission from the public 
disclosure commission, is entitled to inspect the political 
advertising records of a commercial advertiser. 

(2) No commercial advertiser shall be required to make 
available for public inspection information regarding politi- 
cal advertising prior to the time when the advertisement has 
initially received public distribution or broadcast. 

(3) The documents and books of account that must be 
maintained open for public inspection pursuant to RCW 
42.17.110(1) are: 

(a) The name of the candidate or ballot measure sup- 
ported or opposed; 

(b) The name and address of the person who sponsored 
the advertising; 

(c) The total cost of the advertising, how much of that 
amount has been paid, who made the payment, when it was 
paid, and what method of payment was used; and 

(d) Date(s) the commercial advertiser rendered service. 

(4) In addition to subsection (3) of this section and pur- 
suant to RCW 42.17.110 (1)(b), the documents and books of 
account open for public inspection must include a description 
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Title 390 WAC: Public Disclosure Commission 


of the major work components or tasks, as specified in (a) 
through (f) of this subsection, that were required to provide 
the advertising services. 

(a) For printers, reproducers and other persons who pro- 
vide commercial duplicating services: Quantity of items, 
item description, design, layout, typesetting, photography, 
printing, silk screening, binding. 

(b) For mailing services: Quantity of items mailed, bind- 
ing, stuffing, labeling, list or directory services, postage or 
delivery. 

(c) For broadcast media: Time and number of spot 
advertisements. If the broadcaster provides additional ser- 
vices such as copy writing, talent, production, and tape repro- 
duction, some type of record or notation evidencing the addi- 
tional service must be available. 

(d) For billboard or sign companies: Number and loca- 
tion of signs, design, printing and art work, erection/removal 
costs. 

(e) For specialty or novelty commercial advertisers: 
Quantity of items provided, silk screening, design, printing 
and art work. 

(f) For newspapers and other print media: Amount of 
advertising space and dates of publication. If the advertiser 
provides additional services such as design or layout, some 
type of record evidencing such additional services must be 
available. 

{Statutory Authority: RCW 42.17.370(1). 99-12-068, § 390-18-050, filed 


5/27/99, effective 6/27/99. Statutory Authority: RCW 42.17.370. 93-04- 
072, § 390-18-050, filed 1/29/93, effective 3/1/93.] 


Chapter 390-20 WAC 


FORMS FOR LOBBYING REPORTS, ELECTED 
OFFICIALS AND LEGISLATORS 


WAC 


390-20-014 Registration during last calendar quarter of the biennial 
registration period. 

Lobbyists registration—Termination. 

Repealed. 

Repealed. 


Repealed. 


390-20-015 
390-20-023 
390-20-100 
390-20-115 


DISPOSITION OF SECTIONS FORMERLY 
CODIFIED IN THIS CHAPTER 

390-20-023 Contributions to candidates, elected officials, political 
committees, or public office fund—Identification of 
source. [Statutory Authority: RCW .42.17.370(1). 85- 
24-020 (Order 85-05), § 390-20-023, filed 11/26/85; 79- 
09-041 (Order 79-04), § 390-20-023, filed 8/17/79.] 
Repealed by 99-12-053, filed 5/27/99, effective 6/27/99. 
Statutory Authority; RCW 42.17.370(1). 
Effect of Public Disclosure Act—Freedom of communi- 
cation—Employer interference, [Statutory Authority: 
RCW 42.17.370(1). 85-24-020 (Order 85-05), § 390-20- 
100, filed 11/26/85; Order 62, § 390-20-100, filed 
8/26/75.] Repealed by 99-12-054, filed 5/27/99, effec- 
tive 6/27/99. Statutory Authority: RCW 42.17.370(1). 
Forms for report of legislative activity by legislators and 
legislative committees. [Statutory Authority: RCW 
42.17.370(1), 85-24-020 (Order 85-05), § 390-20-115, 
filed 11/26/85; Order 71, § 390-20-115, filed 3/23/76; 
Order 62, § 390-20-115, filed 8/26/75.] Repealed by 99- 
12-055, filed 5/27/99, effective 6/27/99. Statutory 
Authority: RCW 42.17.370(1). 


390-20-100 


390-20-115 


WAC 390-20-014 Registration during last calendar 
quarter of the biennial registration period. (1) The regis- 


Public Employment Relations Commission 


tration of a lobbyist who registers during the last calendar 
quarter of an even-numbered year is valid until the second 
Monday of January three years hence, unless it is terminated 
or suspended before that day. 

(2) The lobbyist is required to file monthly expense 
reports (PDC Form L-2) for each month in which he or she is 
registered, even if no reportable lobbying expenditures are 
made. 

(3) The lobbyist employer shall file the employer’s report 
(PDC Form L-3) for each calendar year or portion thereof in 
which a lobbyist is registered. 

[Statutory Authority: RCW 42.17.370(1). 99-12-069, § 390-20-014, filed 


5/27/99, effective 6/27/99; 87-08-025 (Order 87-02), § 390-20-014, filed 
3/25/87.) 


WAC 390-20-015 Lobbyists registration—Termina- 
tion. A lobbyist who ceases lobbying activity may terminate 
his or her registration at any time by filing with the commis- 
sion a signed statement, consistent with RCW 42.17.150(3), 
indicating that he or she is not lobbying or being compen- 
sated to lobby. This notice of termination may be provided 
on an L-2 report for the month in which termination has taken 
place. A lobbyist who terminates his or her registration shall 
file all reports required by chapter 42.17 RCW for the period 
during which he or she was registered as a lobbyist. The 
employer of a lobbyist who terminates his or her registration 
shall not be relieved of any duty to file the reports otherwise 
required by chapter 42.17 RCW. 

[Statutory Authority: RCW 42.17.370(1). 99-12-070, § 390-20-015, filed 


5/27/99, effective 6/27/99; 85-24-020 (Order 85-05), § 390-20-015, filed 
11/26/85; Order 62, § 390-20-015, filed 8/26/75.] 


WAC 390-20-023 Repealed. See Disposition Table at 
beginning of this chapter. 


WAC 390-20-100 Repealed. See Disposition Table at 
beginning of this chapter. 


WAC 390-20-115 Repealed. See Disposition Table at 
beginning of this chapter. 


Title 391 WAC 


PUBLIC EMPLOYMENT 
RELATIONS COMMISSION 


Chapters 

391-08 Rules of practice and procedure—Public 
employment relations commission. 

391-55 Impasse resolution rules. 

391-65 Grievance arbitration rules. 


Chapter 391-08 WAC 


RULES OF PRACTICE AND PROCEDURE—PUBLIC 
EMPLOYMENT RELATIONS COMMISSION 


WAC 


391-08-310 Subpoenas—-Form—Issuance to parties. 


391-08-310 


391-08-810 Agency records—Confidentiality. 


WAC 391-08-310 Subpoenas—Form—Issuance to 
parties. (1) Every subpoena shall: 

(a) State the name of the agency as: State of Washing- 
ton, public employment relations commission; 

(b) State the title of the proceeding and case number; and 

_(c) Identify the party causing issuance of the subpoena. 

(2) Every subpoena shall command the person to whom 
it is directed to attend and give testimony or produce desig- 
nated books, documents, or things under his or her control at 
the time and place set for the hearing, except no subpoena 
shall be issued or given effect to require the attendance and 
testimony of, or the production of evidence by, any member 
of the commission or any member of the agency staff in any 
proceeding before the agency. 

(3) Subpoenas may be issued by the commission or its 
presiding officer: 

(a) On the request of counsel or other representative 
authorized to practice before the agency; or 

(b) On the request of a party not represented by counsel 
or other representative authorized to practice before the 
agency, but may then be conditioned upon a showing of gen- 
eral relevance and reasonable scope of the testimony or evi- 
dence sought. 

(4) Subpoenas may be issued by attorneys under the 
authority conferred upon them by RCW 34.05.446(1). 

(5) A subpoena may be served by any suitable person 
over eighteen years of age, by exhibiting and reading it to the 
witness, or by giving him or her a copy of the subpoena, or by 
leaving a copy of the subpoena at the place of his or her 
abode. When service is made by any person other than an 
officer authorized to serve process, proof of service shall be 
made by affidavit. 

(6) The party which issues or requests issuance of a sub- 
poena shall pay the fees and allowances and the cost of pro- 
ducing records required to be produced by subpoena. 

(a) Witness fees, mileage, and allowances for meals and 
lodging shall be at the rates and terms allowed by the superior 
court for Thurston County. 

(b) Witnesses shall be entitled to payment in advance for 
their fees for one day’s attendance, together with mileage for 
traveling to and returning from the place where they are 
required to attend, if their demand for payment is made to the 
officer or person serving the subpoena at the time of service. 

(7) The presiding officer, upon motion made at or before 
the time specified in the subpoena for compliance therewith, 
may: 
(a) Quash or modify the subpoena if it is unreasonable or 
oppressive; or 

(b) Condition denial of the motion upon the advance- 
ment by the person in whose behalf the subpoena is issued of 
the reasonable cost of producing the books, papers, docu- 
ments, or tangible things. 

(8) Subpoenas shall be enforced as provided in RCW 
34.05.588(1). 

{Statutory Authority: RCW 28B.52.080, 41.56.090, 41.59.110, 41.58.050, 
2.40.010, 5.56.010 and 34.05.446. 99-14-060, § 391-08-310, filed 7/1/99, 
effective 8/1/99; 98-14-112, § 391-08-310, filed 7/1/98, effective 8/1/98. 


Statutory Authority: RCW 41.58.050, 28B.52.080, 41.56.090, 41.59.110, 
28B.52.045(3), 28B.52.060, 41.56.060, 41.56.122(1), 41.56.170, 41.59.080, 
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